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PURPOSE AND DESCRIPTION

Purpose

This document explains the key activities involved in Identifying Combo Edit and Budget Check Errors. It provides
an overview of the sub-processes involved, as well as step-by-step procedural guidance to perform the activity.

Description

The key activities involved in the Create and Process Journal process are:
e  Activity 1: Identify Combo Edit Errors
e  Activity 2: Identify Budget Check Exceptions

ACTIVITY 1: IDENTIFY COMBO EDIT ERRORS

Identify Combo Edit Errors Procedure Steps

Scenario: Users may violate a combo edit rule during the journal creation process. To identify these errors, follow
the steps explained below.
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ep Action

In the event a combo edit rule has been violated, users will receive an X in the Error field within the Lines
field of the Journal Entry page (General Ledger > Journals > Journal Entry > Create/Update Journal
Entries > Find an Existing Value > Lines)

Header Lines Totals Errors Approval

Unit 37000 Journal ID 0000000006 Date 01/12/2015 [Z]Errors Only
Template List Search Criteria Change Values
Interfintralnit *Process EditJournal - Process Line| 10

Lines Personalize | Find IﬁI | i
1 Select  Line Error *Unit *Ledger >»  SpeedType Bud Ref Fund Appropriation Dept Accoun
B 1 X 37000 @, ACTUALS == @ Fy2015 [@ S100 @ 41100 @ 37010810013, 75000C
E 2 X 37000 @, ACTUALS == @, Fy2015 @, 8100 @ 41100 @, 3701081001@,  10000(
< | . v

Lines toadd| 1 = B

Totals Personalize | Find | View All | 0 | B First ‘4 1 of 1 (&' Last
Unit Total Lines Total Debits Total Credits | Journal Status Budget Status
37000 2 1.00 1.00 E N
[5] save | [BF RetuntoSearch | f5] Previousin List |42l NextinList || Motify ||©¥ Refresh 5+ Add

Header | Lines | Totals | Errors | Approval

For further information regarding the error, select the Errors tab. (see screenshot below).

Header || Lines || Totals || Errors | Approval

Unit 37000 Journal ID 0000000005 Date 01/12/2015
Header Errors Personalize | Find |@ | i First ‘&' 1 of 1 &/ Last
Field Long Name Message Text

Mo journal headers are marked in error.

Line Erors Personalize | Find | 2 | B First'4' 1-2 of 2 ‘&' Last
2 Line # Field Hame Field Long Name Set Msg Message Text
i FUND_CODE Fund Code 5860 84 Budgetary Only FUND_CODE 3100 is not allowed for a non-budget ledger group
1 FUND_CODE Fund Code 9600 [ 3 Combo error for fields Fund/Appropriation in group FUND_APP. ]
EJ Save | [Z% ReturntoSearch || f5] PreviousinList | 4-] Mextin List =] Motify || Refresh = Add

Header | Lines | Totals | Errors | Approval

In order to resolve, users should correct the invalid value(s). A list of valid combinations can be found by
navigating to: Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >

3. Combination Editing > Review Combination Data and searching for the Rule that was violated, which can
be identified in the Errors tab displayed above.
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Review Combination Data

*Setin *Group Rule Business Unit for Prompting
11500 @, FUND_APP %, i ] FUND_APP X, X, =
ChartField Values Personalize | 12 First 1 of 1 Last
Bud Ref Fund Appropriation Dept Account Program Oper Unit Product Project Affiliate.
4 [ L
Combination Grouos and Rules Find | View All  First & 10f 12 Last
Group Rule Definition From Date To Date Group Defines
FUND_AFF FUND_AFF FUND_AFF 01/01/1801 01/01/2099 Valid
Max Rows Displayed
Number of Rows Retrieved 142 n @ E
Combination Data Personalize | Find | View AL JED | B First @ 1210 0710 & Last
Bud Ref Fund  Appropriation Dept Account Program Oper Unit Product Project Afiliate Fu

10000  100GE

10000 10100

10000 10200

10000 10500

10000 10700
10000 12100
10000 12200
10000 12500

Parameters to note:

e  Group (Required) — refers to the process group for which combination edit rule is tied to.

e  Rule — Users can further limit the results that the query returns by selecting a specific
combination rule.

e  ChartField Values — users can further refine output by specifying specific Chartfields.
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ACTIVITY 2: IDENTIFY BUDGET CHECK EXCEPTIONS

Process Flow

During journal editing, Budget Check is performed. If any journals fail Budget Check, a Budget Exception is created.
The process below displays the process for Editing and Budget Checking Journals.

7':;‘[(};& , GL_Edit Check/Budget Check Journals

PeopleSoft | PeopleSoft

Budget Check
Journal(s)

Budget Errors
Exist?

\ 4

Edit Check Journal(s) e

A A
Yes Yes

v v

Accounting entries from
manual or spreadsheet Correct Edit Errors Correct Budget
journals are edited and Errors
budget checked online

from the journal page by
the Journal Processor

State GL Journal Processor, Agency GL
Journal Processor

Errors

B - Review Journal
= Status

—
8 Accounting entries from S Yes
a external systems and sub- v
S modules are edited and
E budget checked during
f— the scheduled batch Correct Journal
g processing. Errors
=
=3
o
=
—
(U}
>
o N
)
oo A 4
<< PeopleSoft | PeopleSoft
[l
= Bud, heck
A 2 | get Checl Budget Errors
$ Edit Check Journal(s) No—p| Ieurmele) Exist? No-
o
o
=
e= A A
©
E Yes Yis
=3
o
=
—
o Correct Edit Errors OGN EE
(<3
)
©
P
wv
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Identify Budget Check Exceptions Procedure Steps

Scenario: Users may need to identify and resolve Budget Check Exceptions that occur during the creation of a
manual journal. To identify these exceptions, follow the steps explained below.

Step ‘ Action

In the event a journal line produces an error when undergoing budget check, the Budget Status field will
reflect a value of E within the Lines tab (General Ledger > Journals > Journal Entry > Create/Update
Journal Entries > Find an Existing Value > Lines).

Header Lines Totals Errors. Approval

Unit 37000 Journal ID 0000000043 Date 03/24/2015 [ Errors Only
Template List Search Criteria Change Values
Inter/intraUnit *Process Edit Journal - Process Line 10
Lines Personalize | Find \@ | e
Select Line *Ledger > SpeedType Bud Ref Fund Appropriation Dept Account Program
1. | 1 @, ACTUALS = @, Fyzo15 @, 10000Q, 44100 @, 3701121101@, 7500000 @, Q,
B 2 @, ACTUALS > @, Fy2015 @ 10000@, 44100 @, 3701131102@, 7540000 @, @
B 3 @, ACTUALS == @, Fy2015 @, (10000@, 44100 @, [3700000000/@, (1000000 @, @,

. n |

Lines to add 1 = ]

Totals Personalize | Find | View a1 | B2 | & First ‘&' 1 0f1 &/ Last

Unit Total Lines Total Debits Total Credits ~ Journal Status Budget
37000 3 20,000,001.00 20,000,001.00 W E
|5] Save ||[c RelurntoSearch  [=] Mofify || Refresh =% Add

Header | Lines | Totals | Errors | Approval

Select the E value to inquire further, which will take users to the GL Journal Exceptions page.

GL Journal Exceptions Line Exceptions

Business Unit 37000 Journal ID UUUUUUUU43I’E Journal Date 03/24/2015
*Exception Type - Override Transaction i} 7 H
Maximum Rows 100 More Budgets Exist

Search Advanced Budget Criteria

Budgets with Exceptions

Budget Chartffields

Personalize | Find | View All |[EY | BB First @ 1202 2 Last

Budget Override

= - = = Override
Details Business Unit Ledger Group Exception [More Detail Budget

Transfer

2 1 =) 37000 CC_APPROR Exceeds Budget Tolerance More Detail 1l GoTo.. &

2 @ 37000 CC_APPROR Exceeds Budget Tolerance WMore Detail (=] GoTo .

[5] Save | G Returnto Search ||[=] Notify

GL Journal Exceptions | Line Exceptions
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From this page, users are able to:
e View the Budgets with Exceptions
View the roll-up ChartField(s) from which the exception occurred by selecting the Budget

ChartFields tab. (Note that each line for which a violation occurred is displayed. In this example,
the budget for Account AO00004 (Allotment Line 4) has been exceeded.)

GL Journal Exceptions Line Exceptions

Business Unit 37000 Journal ID 0000000043 5 Journal Date 03/24/2015
“Exception Type Error - Override Transaction i = F‘q

Maximum Rows 100 More Budgets Exist

Search Advanced Budget Criteria

Budgets with Exceptions

Personalize | Find | view All |2 | B First '@ 12072 * Last
Budget Override || Budget Chartfields

Business Unit Ledger Group Bud Ref Fund Appropriation Account Budget Period
1 37000 CC_APFROR FY2015 5100 44100 ADODOD4 2015
2 37000 CC_APFROR FY2015 5100 44100 ADODOD4 2015

[5] save ||[E* Returnto Search | [Z] Motify

GL Journal Exceptions | Line Exceptions

Additional information can be viewed by selecting the “=* icon under the Details field above. This
window displays the data originally entered within the Header and Lines sections of the journal.

General Ledger Journal Line Drill Down

Transaction Line ldentifiers

Business Unit 37000 Journal ID 0000000043 % Date 03/24/2015
Line 2 Ledger ACTUALS

Additional Source Information
Journal Line Description \Water & Sewage

Transaction Line Details

Budget Reference Fund Code Appropriation Department Account

FY2015 10000 44100 3701131102 7540000

Line Status Error
Budget Date 01/10/2015
Line Amount 1.00 usD

OK




